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At the top of the Help Screen, you will see a number of Icons. Their purpose and function is shown below.

Help_Topics Print

Click this to toggle Print= the Browse Glossary

the Contents List Back current topic hackwards Takes yaul to

an and off. Feturns ta the the Help File's
previoustopic. || L. and forwards Clozsary

File  Edit |Bookmark Ophans
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of subjects Search menu.

Print Whole Topic :If you want to print out an entire topic, just select the Print Tab .

Print Part Topic: If you want to print out just part of a topic, then highlight the section you want (by holding the left -
hand mouse button down and dragging the mouse across the desired area) then select Edit>>Copy from the Menu at the

top of your screen. You can now Paste the selected area into another package, such as WordPad or Word, and either
save or print it out.

Store a Topic: Use Edit>>Copy to copy the current topic into your clipboard. You can then transfer this information (by
Pasting it) into another package.
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Annotate: You canannotate (add text to) any topic. Just click Edit>>Annotate , and you're presented with a small
clipboard area into which you can type text. Ideal for adding extra notes to a topic! When you Annotate a topic, a small
green paperclip icon appears at the top of topic. Click on the paperclip to read/modify/delete the annotation.

Picture Too large?: If one of the screen illustrations is too large to display on your screen, try clicking the Help Topics
tab. This will hide the Contents List on the left of your sc  reen, leaving more room to display the illustration. Click the
Help Topics tab again to retrieve your Contents List.

Bookmarks: If you need to return again and again to some interesting part(s) of the Help File, just click
Bookmark>>Define to place a bookmark in the relevant topic(s). You can then click on the Bookmark tab to quickly
return to the marked sections.

Jumps and Popups: A word shown in green and underlined with a solid line is a jump , which takes you to a new topic. A
word shown in green and underlined with a dotted line is a Popup. Click on these words to see what they do. Jump.
Popup.

DataEase International LTD
Rosemore

Heaton Grange Road
Romford

RM2 5PP
Sales phone +44 (0) 208 123 7 365

The DataEase Website Visit the DataEase Website and see whatd st diTeainieg,
Consultancy, Special Offers, New Releases, News ltems, so on and
so forth.

Starting DataEase

To begin, we'll start DataEase and open a sample application.


http://www.dataease.com/
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The examples in this book refer to the sample application, Club ParaDEASE. The Club ParaDEASE applicion is based on a
well -known travel industry organization that runs resort clubs in exotic locations around the world. The application
contains documents that store data about each club, such as members, reservations, vacation prices, and employees.

1.  Start Microsoft Windows.

2. Double-click the DataEase icon on your Windows desktop. DataEase displays the desktop window.
NOTE: DataEase provides a standard Windows setup program to install DataEase on your hard disk. The setup program
lets you copy the Club ParaDEASE sample application to your hard disk.
Opening a DataEase Application

An application is a collection of database tables and documents related to a particular business task, such as inventory
management or employee payroll. DataE ase lets you create an application, or open an application and use it to retrieve
and store data.

A document is a tool you use to view, enter, and manipulate data.
A DataEase application can contain the following types of documents: forms, reports, menus, and procedures.

1. ChooseFile>>Open Application .
DataEase displays the Open Application dialog.

2. Double-click on a directory name.
DataEase displays the names of the applications stored in the directory.

3. Double-click on the name o f an application.
DataEase displays the Application Security dialog.

4.  Enter your User Name in the Name box, and enter your password (if any) in the Password box. Then, click OK.
DataEase opens the application.

What's in the Application?

Like all DataEase applications, the Club ParaDEASE application contains documents (forms, reports, menus, and
procedures) and data (information in each record of a form). When you open an application, DataEase displays the
Application Catalog. The Application Catalog is a lis t of all the documents in the current application.

In the Application Catalog, each type of document is represented by an icon. If you want to display the list of document
names, you can double-click the icon and double -click again to collapse the list of documents. If you want to open a
document from the Application Catalog, you can double -click the document's name.

Working with Forms

In DataEase, a form serves the same basic purpose as a paper business form; it separates information (data) into
categories, which helps you collect and store it in an organized manner. In DataEase, you use forms to view, enter,
modify, delete, and save data in an application.

When you view a form it looks like a single entity, but it actually consists of two parts: a form def inition and a database
table. The form definition determines the layout and characteristics of fields. A field is the smallest complete unit of
information in the application. All the fields on a form together make up a record. The database table stores th e data
that you enter into the fields on a form.

A form provides an easy way to access one record of data quickly. For example, the EMPLOYEES form shown below
displays information about one employee, such as his or her name, department, ti tle, and salary.

1. Click once on the form name, EMPLOYEES, in the Application Catalog to highlight it.
2. Click the User View button on the Toolbar. DataEase opens the form in User View.

DataEasecan display only one record at a time in Form View. To display a record in a form press F3. In Form View,
DataEase gives you a few ways to browse through records.

1. Choose one of the options from the Goto menu.
or...

2. Click one of the Goto buttons on the Toolbar.
or...
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3. Press F3 to display the next record and Shift + F3 to display the previous record.

Viewing Records in Table View

DataEase stores the data that you enter in a form in an underlying table. A table lets you view  multiple records in a row
and column format resembling a spreadsheet.

1. ChooseView>>Table, or click the Table button on the Toolbar. DataEase displays records in a row and column
format.

2. You can press Tab and Shift + Tabor use the scroll bars to view columns that are beyond the right edge of the
screen.

3. ChooseView>>Form, or click the Form button on the Toolbar to return to Form View.

Finding Specific Records (Query By Form)

Suppose you want to locate the records for e ach employee that earns a salary of $25,000. DataEase lets you search for
specific records in a form using Query by Form (QBF). QBF lets you enter sample values, or selection criteria, into one or
more fields on a form. DataEase then searches the data and displays the records that match your selection criteria.

ChooseQuery>>Select Records, or click the QBF Select Records button on the Toolbar.

Press Tab or use the mouse to position the cursor in the SALARY field.

Type >25000 in the SALARY field.

ChooseGoto>>Next Record or press F3. DataEase displays only records with a salary greater than $25,000.

To continue viewing the matching records, choose Goto>>Next Record or press F3. When you are finished
viewing the record s, choose Edit>>Clear or press F5.
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You can focus your search by entering selection criteria in more than one field. For example, if you want to locate the
records for each employee that earns $25,000 and whose hire date was February 14, 1 989, you choose Query>>Select
Records, enter 25000 in the SALARY field, enter 02/14/89 in the HIRE DATE field, and press F3. DataEase displays only
records that meet all your criteria.

Since more than one employee meets your selection criteria, switch to Table View to view all the records that match
your criteria. To switch to Table View, choose View>>Table, or click the Table button on the Toolbar.

Sorting Records

DataEase lets you sort records according to the value in any field(s ) on a form, in either ascending (A -Z, or 1-9) or
descending (ZA, or 9-1) order.

1. ChooseQuery>>Sort Records or click the QBF Sort button on the Toolbar. DataEase clears the data from the
screen and displays a blank row.

ChooseQuery>>Descending to sort the records in descending order.
Click once on the LAST NAME field. DataEase marks the field with the number one.
ChooseGoto>>Next Record , or press F3. DataEase sorts records in descending order by last name.
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Scroll the table to view t he sorted records.

Clear the sort order from memory by choosing Query>>Sort Records .
ChooseEdit>>Clear Form or press F5.
When you chooseGoto>>Next Record , or press F3. DataEase displays the unsorted records.
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Switch to Form view by choosing View>>Form , or by clicking the Form button on the Toolbar.

Entering a Record

DataEase gives you several ways to move the cursor's location in a form. You can click the mouse in a field, move the
cursor left and right using the arrow keys, or advance the cursor from field to field by pressing Tab or Shift + Tab.

When a new employee joins Club ParaDEASE, his or her name and other information must be entered into the EMPLOYEES
form.
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1. ChooseEdit>>Clear Form , or press F5 to clear the form.

2. To enter a new record, just type the values in the blank fields on the form.
Enter yourself as a new employee.

To save the record, click the Save button, or choose File>>Save.

4.  To enter another record, click the New button on the EMPLOYE ES form, or choose Edit>>Clear Form.
Now, enter a few records using the names and data of some of your friends or co  workers.

Modifying and Deleting a Record

Because you frequently need to update information stored in your application, such as an employe e's salary, DataEase
lets you modify a record. You can modify a record by entering new data in an empty field, or by editing data in an

existing field. To modify data in a field, click in the field and type the change. DataEase also lets you delete unneces  sary
records.

1. Go to the record using the Goto buttons on the Toolbar, or by pressing Shift + F3 until you find it.
Tab to the TITLE field. Choose Edit>>Clear Field or press F6.

Change the title from Accts Payable Administrator to A ccts Receivable Administrator by choosing Accts
Receivable Administrator from the TITLE field choice list.

4. ChooseFile>>Save or press F8. DataEase saves the record.

Go to the record using the Goto buttons on the Toolbar, or by pres sing Shift + F3 until you find it.
ChooseEdit>>Delete Record or press F7. DataEase displays the Delete Record dialog.
Click OK. DataEase deletes the record.

Printing the Current Record

When you chooseFile>>Print , DataEase displays the Print dialog, whi ch lets you specify the print quality for your
document. DataEase lets you print a document as:

Text for quick printing with letter quality output that includes only data and document text.

Draft for letter quality output that also includes image outlines,  lines, rectangles, and ellipses printed in a uniform
shade.

WYSIWYGEWhat You See Is What You Get) for a representation of your document that includes multiple fonts, images,
and other graphical elements.

The steps below show you how to print the current record in WYSIWYG quality. The printed representation of the record
includes text, and any graphics elements, such as lines and images.

To print the current record, choose File>>Print . DataEase displays the Print dialog.
Choose Printer as the Print Destination.

Choose WYSIWYG as the Print Detail.

Choose Current Record as the Print Range.
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Click OK. DataEase prints the current record.

Closing a Document
After you finish viewing or modifying a document, you can save the chan ges and close the document.

1. To close a document, choose File>>Close or double-click the Control Menu box in the document's upper left
corner. If you have not saved your changes, DataEase displays the Data Changes dialog.

2. Click Yesto save changes and click OK.

Creating an Application

If you're familiar with DataEase and want to create your own application instead of working with the sample application,
you can follow the steps below. If you need to learn more about DataEase, skipt o the next topic, Opening An
Application, and we'll show you how to work with an existing application.
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Before you start DataEase, create a directory for your application.

Start DataEase by double-clicking the DataEase icon on your Windows desktop.
ChooseFile>>New Application . DataEase displays the New Application dialog.

In the Directories list box, double -click on the directory in which you want to store the application.
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In the Applicat ion Name text box, enter a name of up to 20 characters that describes your application and then
click OK. DataEase displays the New Name and Password dialog.

6. Enter the name and password you will use to sign on to the application.
If you do not enter a name or password in this dialog, you will be able to open the application without entering a name
or password.
Creating a Form

DataEase lets you create a form and database table (at the same time), or create a form attached to an existing
database table. When you create a form, you decide on the layout and characteristics of the fields that make up each
record, where data fields are placed, and what kind of data belongs in each field.

The steps below show you how to create a form and table for the Club ParaDEASE application. The new form tracks each
Club ParaDEASE employee's salary history.

1. If necessary, open the Club ParaDEASE application. Choosd-ile>>New>>Form . DataEase displays the New
Document dialog.

2.  Select the Club ParaDEASEStyle Sheet from the Style Sheet list box, double -click <New Table> from the Select
a Database Table list box, and click OK. DataEase displays the New Table dialog.

3.  Type SALARY HISTORY as the name for the form and table.
4. Click OK. DataEase displays a blatk form in Designer View.

Designing a Form

To design a form, you place objects, such as text, fields, buttons, and graphic images, on the form. In Designer View,
DataEase gives you all the tools you need to design a form on the pull -down menus, Toolbar, and Object Palette:

The pull -down menus appear at the top of the window and provide access to the commands you need to edit objects,
view parts of the document, place objects on a form, and set document properties.

The Toolbar is the row of buttons DataEase displays directly under the menu bar. You can click a button on the Toolbar
to access frequently used menu options.

The Object Palette is a tool window that gives you quick access to all the commands on the Objects Menu. You can use
the Object Palette to qu ickly create objects such as fields, buttons, and text.

Using Object Express Menus

In addition to the pull -down menus, Toolbar, and Object Palette, DataEase gives you a set of special object -oriented
pop-up menus that provide a quick way to define or modif y the key properties of a Form, Record, Field, or other object.
These menus quickly access dialogs that let you change the appearance of objects on a document, such as setting colors,
changing fonts, and assigning an action to a button or image.

To display a pop-up menu for an object, you select the object and click the right mouse button.
DataEase displays the popup menu for the object you selected.

1. Click on the blank form. DataEase selects the Record Object.
2.  Click the right mouse button. DataEase displays the Object Express Menu for the Record object.
3. You can select Layout or Display to display the corresponding Object Properties dialog.

Creating a Text Object

In DataEase, a Text object is a block of text that you ¢ an use in a form as a heading or as a label for a Field object. The
Text objects in a form appear the same in every record. DataEase lets you determine the font, size, and color of a Text
object.

1. ChooseObjects>>Text or click the Text button on the Object Palette. DataEase displays the text cursor.

2. Position the text cursor at the top left edge of the form and click. DataEase displays the blinking text cursor
inside the Text object.

3. Type SALARY HISTORY in all capitalshen press Enter. DataEase displays handles around the object's edges.
To change the font of the Text Object, click the Font button on the Toolbar. DataEase displays the Font dialog.

To change the Text object to the Arial font, 22 point, and bold, choose  Arial from the Font Name list, Bold
from the Font Style box, and 22 from the Size box.
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Click OK. DataEase displays the Text object with the attributes you selected.

Add the remaining Text objects to the form as they appear in the figure below: Employee ID , Date, Last Name,
Status, and Increase Amount. To add the Text objects to the form, choose the Text object from the Object
Palette, click on the form where you want the text to appear, type the text, and press Enter. You do not need

to change the font, st yle, or size of these Text objects.

The field is the most important object on a form. Fields are the blank areas on a form layout that are used to accept and
display data during record entry. When you place a field on a form, Data Ease automatically creates a table for storing
the form's data.

To insert a field on a form, you choose Objects>>Field , position the field cursor on the form where you want the upper
left corner of the field to appear, and click. DataEase displays the Fiel d Definition dialog.

The Field Definition dialog lets you specify characteristics for the field such as the field name, field type, and field
length. Some different types of fields are text, number, numeric string, and date.

1. ChooseObjects>>Field , or click the Field button on the Object Palette. DataEase displays the field cursor.

2. Position the field cursor to the right of the Employee ID Text object and click. DataEase creates a Field object
and displays the Field Definition d ialog which lets you define characteristics for the field.

Defining Field Characteristics

The Field Definition dialog lets you determine the characteristics of the Field object. The steps below show you how to
create a Sequenced ID field. A Sequenced IDfield stores and displays an automatically incremented value. DataEase lets
you determine the starting value for the sequence. When entering records, DataEase automatically increments the value
in the Sequenced ID field by one for each new record.

1. Inthe Field Definition dialog, enter EMP ID in the Field Name box. DataEase adds a corresponding EMP ID
column to the form's database table.

2. Choose Sequenced ID from the Data Type dropdown list. The Sequenced ID options appear at the center of the
dialog. Enter 6 in the length box, and enter 1 in the Starting Value box.

3. Inthe Field Data box, choose Prevent Entry, Indexed, and Unique. This tells DataEase to prevent users from
entering data in the field during record entry, to  index the field for quicker sorting and searching, and to make
the field unique, which ensures that no two records will have the same value in this field.

4. Click OK. DataEase closes the Field Definition dialog and displays the field on the form.
DataEase dsplays the Sequenced ID field on the form. During Record Entry, DataEase automatically generates
the number in the Sequenced ID field.
Defining Different Types of Fields
In addition to the EMP ID field, the SALARY HISTORY form contains other types of fields including a date field, text field,
choice list field, and currency field. A date field stores and displays a calendar date. A text field stores and displays
descriptive information such as names and addresses. A choice list field ensures fast and accur ate data entry by letting
users choose one value from a list. A currency field store and displays a monetary amount that can be used in a
calculation.
To define the remaining Field objects for the SALARY HISTORY form (DATE, LASTNAME, STATUS, and INCREASBWNT)
,enter the field characteristics listed in the table below in the Field Definition dialog. Place each Field object to the
right of the corresponding Text object. The figure beneath the table shows you the SALARY HISTORY form with Text and
Field obje cts.

Creating a Button Object

A button is an object that performs an action when you click it in User View. Buttons give users an efficient way of
performing frequently used actions. You can create a button that executes a menu option, such as saving the  current
record.

1. ChooseObjects>>Button , or click the Button object on the Object Palette.

2. Position the cursor on the form to the right of the rectangle that surrounds the fields and click. DataEase
displays a button using t he default button size.

3. Press Del several times to clear the button's existing text, type Save as the name for the button, and press
Enter.
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4. To assign an action to the button, click the Action button on the Toolbar, or click the right mouse button, and
choose Action. DataEase displays the Action Selection dialog.

5. To display the list of actions, click the button to the right of the Action list box. DataEase displays the list of
actions.

6. To assign an action to the button, choose Record Save from the Action Sel ection list box and click OK. DataEase
assigns the action to the button.

7.  Use this procedure to place two buttons below the Save button.
Name one button New and assign it the action, Clear Form. Name the other button Delete and assign it the
action, Delete Record.

Changing a Document's Style Sheet

When you chooseDocument>>Properties , DataEase displays the Document Properties dialog, which lets you view
attributes created with a document, such as the name of the document's Style Sheet. DataEase lets you us e a Style Sheet
to set the display attributes of all the objects on a form automatically. A style is a set of predefined display attributes

that can be applied to an object in one step. A Style Sheet contains a group of styles that are used within the same
document.

In the Document Properties dialog, the Style Sheet drop down list box displays the name of the document's current Style
Sheet. You can easily change the Style Sheet associated with your document by selecting a different Style Sheet from the
list.

The steps below show you how to change a document's Style Sheet.

1. ChooseDocument>>Properties . DataEase displays the Document Properties dialog.
Choose the Normal Style Sheet from the Style Sheet drop-down list.
Click OK to close the dialog. DataEase displays the new styles in the Style Sheet drop-down list. Objects with
the same style name in the new Style Sheet switch to the new attributes. Any object with a style name not in
the new Style Sheet becomes an unstyled object that retains its original style's attributes.
Defining Relationships

DataEase is a relational database. A relational database lets you define links (called relationships) between the database
tables in the application.

To create a relationship between database tables in a DataEase application, you enter arecord i n the Relationships Form
(shown below), which is a System Form provided by DataEase. In DataEase you use System Forms to define relationships
and perform other administration functions.

A relationship specifies two table names and at least one pair of matc h fields. A match field links a specific record in one
form with a record or set of records in the other form.

The steps below show you how to create a relationship between two database tables.

1. ChooseApplication>>Relationshi ps. DataEase displays the Relationships form.

2. Enter the names of the database tables to be related. Click on the drop -down arrow in the field beneath
"Records in," click EMPLOYEES, and press Tab. Click the droglown arrow beside the next field, click SALAR Y
HISTORY, and press Tab.

3.  Enter the Match field(s) on which to base the relationship.
4.  Click the drop -down arrow, choose EMP ID , and press Tab.
5.  Click the drop -down arrow, choose EMP ID.

6. Click the Save button to save the relationship record, and then click Done to close the form.

NOTE: DataEase lets you create an unlimited number of relationships for an application. You can also create more than
one relationship between the same two tables.

After you define a relationship between two database tables, DataEase lets you create a field on one form that
automatically looks up and displays a value from another table. You also can use the relationship between two tables to
combine data from both tables into a form, report, or procedure.

The steps below show you how to create a lookup field on the SALARY HISTORY form that looks up the employee's last
name from the EMPLOYEES form. After you create the lookup field, DataEase automatically looks up the value from the
EMPLOYEES form and insertg in the SALARY HISTORY form during record entry.

1. Openthe SALARY HISTORY form and doublelick on the LAST NAME field object. DataEase displays the Field
Definition dialog.
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Choose Virtual from the Field Data box.

To tell Dat aEase where to find the value, create a derivation formula for the field. Click the Derivation radio
button. DataEase displays the Derivation Formula options.

4.  Double-click lookup in the Functions scroll box.

5. Choose a related table from which to look up dat a. Double-click EMPLOYEES in the Relationships box. This is
the related table from which to look up data.

Double-click LAST NAME in the Columns scroll box. This is the data column of the field you want to look up.

Click OK to exit the dialog.
DataEase will look up the last name from the EMPLOYEES form and place it in the SALARY HISTORY form during
record entry.

Testing the Lookup Field

To test the lookup field, switch to User View by clicking the User View button on the Toolbar. Enter a new record in the
SALARY HISTORY form using 000001 as the EMP ID. When you enter the EMP ID, DataEase automatically enters the value
in the LAST NAME field.

Now, define another lookup field called NEW SALARY that looks up the employee's salary from the EMPLOYEES form and
adds the increase amount from the SALARY HISTORY form to calculate the new salary. Create the new field with the
following characteristics: Data Type = Number, Digits = 6, Decimals = 2, Field Data Option = Prevent Entry, Derivation =
lookup "EMPLOYEES" "Saldry Increase Amount.

Creating a Multiform

DataEase lets you create a Multiform using related tables. A Multiform is a set of two or more related forms that appear
on the screen at the same time as if they were a single form. A Multiform is made up of a Mai n form and one or more
Subforms. Multiforms make entering and searching for data easy because you can view, enter, modify, and delete data
from two or more related forms simultaneously.

The steps below show you how to create a Multiform with EMPLOYEES as he Main form, and SALARY HISTORY as the
Subform.

Open the EMPLOYEES form and choos®bjects>>Subform .

2. Position the cursor beneath the last field on the EMPLOYEES form. Then, click and drag down and to the right
to draw a box for the Subform. DataEase displays the Form Definition dialog, which lists the tables related to
EMPLOYEES.

Choose the SALARY HISTORY table from the Relationships list.
Click OK. DataEase displays the Layout Options dialog.
Choose the Table layout option in t he Field and Record Layout box (it may already be selected).

Click OK. DataEase displays the EMPLOYEES form with SALARY HISTORY as a Subform.
Delete the EMPLOYEE ID, LAST NAME, and STATUS fields from the Subform because these fields appear in the
Main form. (To delete an object, select the object and press Del.)
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7. ChooseFile>>Save to save the changes.
8. ChooseFile>>User View to switch to User View, and press F3 to view data in the Multiform.

Creating a Form over an Existing DataEase Table

DataEase lets you create a form that uses an existing DataEase database table. When you create a form that uses a table,
DataEase creates the new form by viewing some or all the columns in the selected table. Then, you can customize the
form for a specific group of users. For example, if you do not want a group of users to view the SALARY field in the
EMPLOYEES form, you could create a form over the existing EMPLOYEES table, and delete the SALARY field.

When you create a form that uses an existing table you can choose a layout option from the Layout Options dialog to
determine the placement of the fields on the form. DataEase lets you keep the existing form layout by choosing the
Original Form layout option, or choose another layout option such as Table or Custom. When you choo se the Custom
layout option you can manually arrange the fields in a layout that you design.

1. ChooseFile>>New>>Form . DataEase displays the New Document dialog.

2. Choose the Club ParaDEASE Style Sheet from the Stgl Sheet list box, and double -click EMPLOYEES in the Select
a Database Table list box.

Type Emp_View, as the name for the form, and click OK. DataEase displays the Layout Options dialog.

Choose Original Form from the Field Layout options and click OK. DataE ase displays a view of the EMPLOYEES
form.

5.  Click on the SALARY field to display its handles. Delete the field by pressing Del. Choose File>>Save.

Importing Data into a DataEase Table
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DataEase lets you import data from other versions of DataEase and from ot her DOS and Windows programs, such as Lotus
1-2-3 and dBASE. You can import data into any database table that has columns defined to match the size and data type

of the incoming data. DataEase lets you import data once or create a predefined import that yo  u save and use to import
data repeatedly. When you choose File>>Import , DataEase displays the Import Data dialog which lets you specify the

data to import.

Open the SALARY HISTORY form in User View.
ChooseFile>>Import . DataEase displays the Import Data dialog.
Choose the Import file format.
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Specify the path and filename of the source file.
If the source file is stored in the application directory, you do not need to specify a path. You can click Browse
to search for the source file.

o

Specify whether the source data is organized by Field Name or Field Order.

If the source file includes field names in the first record, accept Field Name (the default). If the first record
contains data values, select Field Order. When you import records organized by Field Order, fields in the
source file must appear in the same sequence as in the destination table.

Specify which characters are used as field and record separators (for Variable Text format only).

To specify the character used to separate fields or records, choose the appropriate character from the Field
Separator or Record Separator drop down list i n the Import Data dialog. If the appropriate character does not
appear on the list, select Other, then type the character in the edit box.

9. Click Run. DataEase closes the Import Data dialog, and imports the records.
NOTE: After you click Run, yo u cannot cancel or abort an import.

Using a Report

Although it's easy to list data from a form, you have greater control over the content and appearance of your output
when you create a DataEase report.

A report is a document that lets you retrieve a speci fic set of records from one or more database tables and display (or
print) that data in the layout you specify. For example, you may want to list only some fields in one form along with
additional fields from a related form. A report also can perform calcu lations and generate summary statistics about your
data.

A report is similar to a record entry form because it can contain all the objects that make up a form, including Form and
Record objects, data fields, Text objects, and graphics. You can create a for m using the same tools and techniques that
you use to create a form.

DataEase lets you create a report using Query by Model (QBM). QBM lets you create a reusable Query and custom layout
by entering selection criteri a in the Query By Model dialog. You can create a custom format for the report output, or
have DataEase automatically generate a predefined format for the report output.

ChooseFile>>New>>Report . DataEase displays the New Document dialog.

In the New Document dialog, choose the EMPLOYEES database table.

Click Query. DataEase displays the Query By Model dialog and displays the EMPLOYEES database table.
Double-click the columns to use as fields in the report documen t.
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Use the Query By Model dialog to add tables, select columns from tables, select records, and group, sort, and
summarize report data:

6. Double-click DEPARTMENT in the EMPLOYEES table, then click the Group by check box to group records by
department.

7. Inthe GROUP: Department table, double-click LASTNAME, then click the Sort by button, then choose Ascending
to sort the records alphabetically by last name. Click Summarize button and choose count to display a statistic
in the report that counts

8. Then, double-click, FIRSTNAME, HIRE DATE, and SALARY in the GROUP: Department table to include those
fields in the report document. Click Salary do sum statistic

9. Click OK. DataEase displays the Layout Options dialog. Choose Table as the Field Layout option and click OK.
DataEase displays the report in Designer View.

10. To save the report, choose File>>Save, name the report SALARYREPORT, and click OK.

11. To run the report, choose File>>User View or click the User View button on the Toolbar. DataEase displays the
Print dialog.

12. Choose Window as the Print Destination and click OK. DataEase displays the report data according to the
specifications you entered in the Query By Model dialog.
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NOTE: To print the report, choose Printer as the Print Destination instead of Window as the Print  Destination.

DataEase lets you quickly change a report's layout using the Layout Options dialog. To change a report's layout in
Designer View, select the Record object, click the right mouse button, and choose Layout. Dat aEase displays the Layout
Options dialog, which lets you choose from six Field Layouts including: Original Form, Field/Line, Table, Table Across,
Mailing Label, or Movie Credits.

DataEase lets you easily create a report that generates maili ng labels or name tags using the Mailing Label Field Layout
option. Follow the steps below to create name tags for the Club ParaDEASE employees to wear at their next seminar.

ChooseFile>>New>>Report . DataEase displays the New Document dialog.

In the New Document dialog, choose the EMPLOYEES database table.

Click Query. DataEase displays the Query By Model dialog and displays the EMPLOYEES database table.
In the EMPLOYEES table, doubleclick the columns to use as fields in the report document:

Double-click FIRSTNAME, LASTNAME, and DEPARTMENT.

Highlight LAST NAME, click the Sort by button, and click Ascending to sort the records in order by last name.
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Click OK. DataEase displays the Layout Options dialog. Choose Mailing Labels as the Féld Layout option. Under
Record Size, in the Label box, choose 4160-Avery: name badge as the label size, and click OK. DataEase
displays the report in Designer View.

8. To customize the appearance of the mailing labels, move the LASTNAME field beside the FIRST NAME field, and
move the DEPARTMENT field underneath the FIRSTNAME field.

9. ChooseFile>>Save to save the report, and name the report Labels.
10. ChooseFile>>User View to switch to User View. DataEase displays the Print dialog. Choose Window as the
Print Destination and click OK to display the records on the screen.
Using the DataEase Query Language (DQL)

The language used to define and manipulate data in the DataEase native engine format is called the DataEase Query
Language (DQL). DQL is a programming languge that lets you use a series of commands to create a script for a
procedure document in DataEase. A script is a series of instructions that tell DataEase to perform a task(s) such as
generating a printed report.

DataEase gives youthree ways to create a script. You can:

Create a script using the Script Editor.

Convert a QBM Report into a DQL Procedure. DataEase automatically writes the script for you.
Modify an existing script or copy portions of one script to another.

To create a script and procedure in DataEase, choose File>>New>>Procedure . DataEase displays the New Document
dialog. Click OK. DataEase displays the DQL Script Editor which lets you write a script, or set of DQL instructions that
DataEase executes when you open the procedure.

Although a QBM Report lets you list records from multiple tables, you cannot add, modify, or delete data using the Query
By Model facility. If you want to update, manipulate, or delete data selected by QBM, DataEase lets you convert the QBM
Report into a DQL Procedure.

For example, suppose you want to print all the salary history information for employees that started work after January
1, 1990, and increase their salaries by five percent. A QBM Report can list the salary information for employees who
started work after January 1, 1990, but it cannot automatically increase the selected salary records by five percent. A
DQL Procedure can do both.

When you convert a report into a DQL Procedure, DataEase displays the query as a set of DQL statements in the DQL
Script Editor. The steps on the next page show you how to convert the QBM Report into a DQL Procedure.

NOTE: After you convert a QBM Report into a DQL Procedure, it cannot be converted back into a QBM Report, therefore,
you may want to create a copy of the QBM Report before you convert it. To create a copy of the report, open the report
in Designer View, and choose File>>Save As. Then, save the report with a new name.

1. Openthe SALARYREPORT report in Designer View.

2. ChooseFile>>Save As (to make a copy of the report so the original remains intact). DataEase displays the Save
As dialog.
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3. Enter SALARYDQL as the new name for the report and click OK. DataEase aves the report with a new name.
The original report remains intact.

4. ChooseDocument>>Query By Model . DataEase opens the Query By Model dialog.
Click Convert to DQL. DataEase displays the Convert to DQL dialog, which displays the DQL Procedure.

To convert the QBM Report into a DQL Procedure click Yes. When you click Yes, DataEase automatically creates
the script for the query and displays it in the DQL Script Editor.

Before you can run the Procedure, you must compile the script to check for errors.

To compile the script, choose Script>>Compile . DataEase checks the script for spelling and syntax errors, then
compiles the script and displays the Layout Options dialog.

9. Inthe Layout Options dialog, choose Table as the Field Layout option and click OK. DataEase displays the
Procedure in Designer View.

10. ChooseFile>>Save. DataEase displays the Save As dialog. Enter SALARYDQL as the name for the Procedure and
click OK. To run the DQL Procedure, switch to User View. DataEase runs the Procedure and displays the output .

NOTE: After you convert a QBM Report into a DQL Procedure, it cannot be converted back into a QBM Report.

Creating a Multi -table Report

DataEase lets you create a multi -table report, which is a report that displays records from one or more tables. Youca n
create a multi -table report when you need to display data from several forms in a custom layout. The steps below show
you how to create a multi -table report using the EMPLOYEES and SALARY HISTORY forms.

ChooseFile>>New>>Report . DataEase displays the New Document dialog.
In the New Document dialog choose the EMPLOYEES database table.

Click the Query button. DataEase displays the Query By Model dialog and displays the EMPLOYEES database
table.

4. Use the Query By Model didog to add tables, select columns from tables, select records, and group, sort, and
summarize report data.

In the EMPLOYEES table, doubleclick LAST NAME, FIRST NAME, and HIRE DATE.

To include data from the SALARY HISTORY table in your report, double-click SALARY HISTORY in the Related
Tables box. DataEase displays the SALARY HISTORY table to the right of the EMPLOYEES table.

In the SALARY HISTORY table, doublelick DATE and INCREASE AMOUNT.

Click OK. DataEase displays the Layout Options dialog. Choose Tale as the Field Layout option and click OK.
DataEase displays the report in Designer View.

9. To save the report, choose File>>Save. In the Save dialog, enter MULTITABLE as the name for the report, and
click OK.

10. To run the report, switch to User View by choos ing File>>User View , or by clicking the User View button on
the Toolbar. DataEase displays the Print dialog.

11. Choose Window as the Print Destination and click OK. DataEase displays the report data according to the
specifications built using the Query By Mod el dialog.
Adding Summary Variables to Headers and Footers

DataEase lets you add two types of page headers and footers to every page of a printed report. For a report, you can
create a Page Header and Page Footer and a Summary Page Header and Footer. A Pag Header or Footer can include
text, drawn objects (boxes and lines), and images and can also display an application variable such as a page number,
date, or time.

A Summary Header or Footer displays summary information, such as statistics, based on the da ta printed in the body of
the document. You can use a Summary Header or Footer to display an application variable or summary variable. A
summary variable can compute the sum, mean, or count of values on a page, and display the first and last values printed
on a page.

Open the MULTITABLE report in Designer View.
ChooseView>>Summary Header . DataEase displays the Summary Header window.
Click the Summary Variable Object on the Object Palette . DataEase displays the summary variable cursor.

P w DN PR

Position the cursor on the top, right side of the Summary Header and click. DataEase displays the Summary
Variables dialog.

Use the Summary Variables dialog to Select the Table, Fields, Summary Type, and Compute options.

6. Inthe Used Tables box, click SALARY HISTORY. In the Used Fields box, click Increase Amount. In the Summary
Type box, click Mean.
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7.  From the Compute summaries from choice list, choose Page Start, from the Compute when choice list choose
Page Erds, and from the Display as choice list choose Text. These options tell DataEase to display the mean of
the increase amount for each page. Click OK. DataEase displays the Summary Variable in the Summary Header
window. The Summary Header uses a summary varable to display the average of the salary increase amounts
on a page.

Add a Text object in front of the Summary variable that describes the value:

Click the Text object on the Object Palette and place the Text object to the left of the Summary Variable
object. Type Average Increase Amount and press Enter. When you print the report, at the top of each page,
DataEase displays the average of the increase amounts for the values on the page.

10. ChooseFile>>Save to save the report.

11. ChooseFile>>User View to switch to User View. DataEase displays the Print dialog. Choose Printer as the Print
Destination and click OK. DataEase prints the report and displays the Summary Header information at the top
of each page.

Manipulating Data Using DQL

Like a DataEase form or report, a DQL Procedure can process and display information stored in your database. A DQL
(DataEase Query Language) Procedure is a special type of document that executes a series of instructions when opened
in User View.

You can use a procedure to perform sophisticated data processing and reporting tasks that are not possible with a
standard DataEase form or report. For example, a DQL Procedure can prompt you for selection criteria before generating
a report, automatically enter, update, or delete an entire se  t of records in one step, process new records differently
depending on the data they contain, and chain together menus, forms, and reports into a single procedure.

The steps below show you how to run a simple procedure that lists, then modifies the records  in the EMPLOYEES form.
When you run the procedure, DataEase modifies the records with the instructions written in the DQL Script. This
procedure modifies records in the EMPLOYEES form by increasing each employee's salary by 5%. This is the annual Club
ParaDEASE cost of living salary increase.

1. Openthe FIVEPERCENT procedure in Designer View. DataEase displays the Script Editor which shows you the
script for the procedure.

2. To run the procedure, switch to User View by choosing File>>User View or by clicking the User View button on
the Toolbar. DataEase executes the set of DQL instructions contained in the script.

3. When you are finished viewing the output, close the document by choosing File>>Close. Exit DataEase by
choosing File>>Exit .

NOTE: To create your own DQL Procedure, start a new procedure by choosing File>>New>>Procedure and clicking OK in
the New Document dialog. DataEase displays the Script Editor. In the Script Editor, you can enter a script by typing your
selection direct ly into the editor, by making selections from the interactive pick  -lists displayed at the bottom of the
Script Editor, or by copying text from another source such as another script, or external text file.

Graphing Data in a Report

DataEase allows you to embed third party graphing objects in your reports via OLE/DDE links. Seek Help on OLE/DDEto
obtain more details on how this can be done.

Locking Strategies

DataEase 7 offers four Locking Strategies, each optimised for a particular situation.

A basic implementation of locking, which works with both Advisory and Non -Advisory networks. It provides replication in
data-entry, and allows configurable locking for Record Entry, Reporting, and Procedures. Both Shared and Exclusive locks
are supported. This option should be suitable for all networks.

This option requires an Advisory Network, such as Novell Netware or Windows NT Server. It provides all the facilities
listed under "Basic", with the bonus of improved performance. This offers superior performance to the 'basic' option. Your
network must support Advisory Locking if you wish to use this option. Novell and NT Server are two examples of such
networks.

A non-locking approach, similar to that of Microsoft Access. Data replication during data entry is provided, but there is

no locking. This option will work on any network, and actually provides very fast performance on some applications - for
example, those with lots of 'new' data entry work, with little data modification. It works badly on applications where

records are subject to frequent modification, sin  ce roll -backs are time consuming and annoying to the operator.
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Important: If this option is used, then it is ESSENTIAL that only one user runs data-modifying procedures at any one time.
This can be achieved in various ways - menu/user security restrictio ns, locking the database, and so on.

Single User
No locking takes place, hence this option is only suitable for a stand -alone application.

Note: It is still possible to temporarily lock the application, in order to carry out some sensitive task - such asa lengthy
update procedure - and thus eliminate the possibility of either;

9 The application being accessed by another session on the same machine, or;

9 The application being accessed by another PC, via a shared drive.

To lock the application, select Appli cation>>Utilities>>Lock .

Selecting the Application Locking Configuration

The Application Developer must select a locking strategy for his application. To do this, select  Application>>Preferences
, and then click the Application Data Administration tab. | n the example shown below, we are selecting Opportunisti ¢ as
the locking strategy. Once a strategy has been selected, no workstation will be allowed to access the application, unless
that workstation is set to the correct locking strategy.

Preferences

Application User Interface
Application Default Document | Application Data Administration

Fathz

Image zearch path:

|
=er menu path: | |
Style sheet zearch path: |

Adminiztrative optionz

Locking

Application: | O pportuniztic

Strategy: Bazic
dzer wiew locking Printing locking
O Mone Data| Lock files  w
(%) Shared L
) Excluzive Filers:
Currency Date

M ame: Base pear:

Digits after decimal: 1

Derivation check. on import
Zero-pad numenc strings
Encrypt Uszers table

LR

| ok || Ccaneel

User View Locking
Lets you specify the locking rules for a document, when in User View. Choose:

I  None when all users have full access to the document. The default is none.

9 Shared to let multiple users view records simultaneously.
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9 Exclusive to let one user access a record at one time. This is a highly restrictive option, and should
only be chosen if you have a pressing reason for preventing two users from viewing the same record
at the same time. Note that, if two users are ‘chasing’ each other through the file, thent  he second
user will NOT be allowed to ‘overtake' the first user. If there are fifty records in the file, and User
One is viewing Record 20, then User Two will be unable to view records beyond 19.

Printing Locking
Data Locking

When printing, how should da ta be locked? This option tells DataEase whether to lock the records or the files when
printing a document. Choose:

9 Lock records if you prefer to lock records one by one as they are processed. Other users cannot
modify or delete these records but they can view them. The default is lock records.

9 Lock files to lock all records that will be used during printing.

Files
Tells DataEase how to lock the records during printing only if Data Locking is set to Lock records . Choose:

9 Lock nothing to allow other users to view, modify, or delete records selected for printing.

9 Lock records to lock any records that have been selected for processing. Other users cannot modify
or delete these records. They can view the records if the selected records will only be listed byt  he
procedure (not modified or deleted). Other users can view modify, delete, or add records in the
same form(s) that have not been selected. Once processing begins, the locking rule applies. This is
the default option.

9 Lock files to lock the form(s) from w hich records are being selected. Other users cannot add,
modify, or delete records in the form. They can view records in the form if the selected records will
only be listed by the procedure. The forms remain locked until printing is complete.

Selecting your Workstation Locking Configuration

From your workstation, select File>>Options from the DataEase Startup screen. Click the Database Engine tab, and then
select your desired locking strategy. In the example below, we are selecting  Opportunistic .

Preferences

DatéEase Database Engine

Locking options SOL options
[*]:Share local database Beporting:
Dizplay conflicting wuser |'W'inu:|u:uw " |

Iniitial timeout: Sarting options

Subzequent timeaut: EI Euffers: 1m0 =

Stustegy DL options

Bufferning options Eree tuples

Imitial size: 200 Scan guit ratio;

Grow by: 200 Statighics options

Page size: 200 []Running totals

Max pages: 20 [ Keep last tuple
Error options

Beep on emors

QK ] [ Cancel
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If your workstation is set to a locking strategy which is incompatible with the Application locking strategy, then you will
receive an error message similar to the one shown below.

DataEase Error x|

Locking strakeqy of wour installation is set to 'Opportuniskic’,
Only users with locking strakteqy set to ‘Basic’ are allowed ta log on ko ‘Bcoounts’,

Should you receive this error message, reset your workstation locking op tion to the strategy which matches the target
application.

DataEase Menus

Most menus on the DataEase menu bar are available in User View and Designer View, but each view has some unique
menus. The unique menus in User View are Goto and Query, and the unique menus in Designer View are Objects and
Document.

User View Menus
File Edit View Goto Query Application Window Help

Designer View Menus
File Edit View Objects Script Application Document Window Help

The Toolbars

The Toolbar is the row of buttons DataEase displays directly under the menu bar that provides instant access to
frequently used menu options. To execute an option you simply click the corresponding Toolbar button.

DataEase provices four Toolbars: one before you open a document, one in User View, one in Designer View, and one in
DQL. DataEase also provides an Object Palette in Designer View that lets you quickly create most document objects.

The Designer View and User View are normally displayed as a single row of buttons running across the top of the screen.
Here, in order to fit them conveniently on screen, they are displayed as floating palettes. You can do this at any time, by
right -clicking on a toolbar icon and dragging it dow n the screen.

The four Toolbars are:
Startup Toolbar
Designer Mode
User Mode
Object Palette

Custom Toolbars

The User Toolbar contains a row of icons, each representing some commonly -performed action, such as "Save Rewrd",
"Clear Form", and so on.

In some applications, it is not desirable to make all these options available to every user, so DataEase allows you to
create a Custom Toolbar. When you select this option, you can design your own Custom User Toolbar, contain ing icons
for only those actions which you wish to make available to your users. Each form document can have its own Custom User
Toolbar. Additionally, you can define a new 'Custom Application' User Toolbar, to replace the default Toolbar defined by
DataEsse.

Example 1: Your users might be prevented from Adding or Modifying records in a particular document - so it is pointless
and confusing to give them Icons which apparently allow them to select these options (even though Securit y Rights would
prevent the icons from actually doing anything).

Example 2: The list of icon buttons is very long! Most of them will probably never be used in a particular document, so it
makes sense to remove them, leaving you with a cleaner and less clutt ered document.

The Custom Toolbar Dialog Box is shown and described below.
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Custom Toolbar Settings

»

() Default toalbar
(%) Custom toclbar

Awvailzble Buttons

%

Show toalbar on:

| Top W

Selected Buttons A
Deesigner View
5 User View
z [Kll Record First
[2] Record Previous Page
Record Previous
[ Record Next
B3] Record Next Page

Move Up
Move Down

Starts Group

[Bll Record Last

Select Records Image...

W
AT

[ ] Show "User View' toolbar

I3 Records Sort
E Lookup "
.{ 1

o
o

| Impaort.. | [ Heset

oK || Cancel |

The options available in this Dialog box are:

Default Toolbar

Use the 'standard’ User View Toolbar.

Custom Toolbar

Design your own Custom Toolbar.

Show "User View" Toolbar

Select where the Toolbar is displayed - Top, Bottom, Right or Left of the screen.

Available Buttons

Shows all the buttons available to the User Toolbar.

Selected Buttons

Shows those buttons currently selected for a Custom Toolbar.

>> Add every button to the Custom Toolbar.

> Add the highlighted button to the Custom Toolbar.

<< Remove all buttons from the Custom Toolbar.

< Remove the highlighted button from the Custom Toolbar.
Move Up Shift the highlighted button 'up' the display order.

Move Down Shift the highlighted button 'down’' the display order.

Starts Group

The highlighted button will start a group. A 'group’ of buttons share a common
purpose - Add, Modify, Delete, for example. When buttons are 'grouped’, they
can be picked up and moved as a group up or down the display order. (Users are
allowed to pick up Toolbar buttons and shift them about, to suit their own

tastes).

Image Allows you to change the Icon Image associated with this button. When you
select this option, a new Dialog Box (sh own at bottom of page) opens.

Import Allows you to import a previously defined Custom Toolbar into the current form
document

Reset Allows you to abandon your attempt at defining a custom toolbar, and start again

from scratch.

Defining a Replacement De fault Application Toolbar

To define a new Default Custom User Toolbar for your form documents, click Application>>Properties, and then select

the Toolbar option, as shown below:
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You create an Application Custom Toolbar exactly as you would a Document Custo m Toolbar. Note that you can import a
previously defined Document Custom Toolbar and use this as your Application Custom Toolbar.

Note that there is one limitation on the Application Custom Toolbar. It must appear at the top of the screen, rather than
at t he bottom or sides of the screen.

When you click the Image option, a new Dialog Box opens. In this Dialog box you simply associate the button with an
image of your choice. Note that the image MUST be a proper Icon, ¢ reated with an Icon editor (or something which
produces the same result). You can't use just any old image - it probably won't fit the toolbar.

Note that you will need to create at least two images for the new Icon. The first Icon image will be for the "No rmal”
appearance of the button, and the second for the "Depressed" appearance.

Once you have entered the file/path of the "Normal" button icon, you will be immediately prompted to select the
file/path of the "Depressed" button icon.

DataEase also allows two further images to be defined da 6 mouse over & and a 6greyedd icon.
program O6automaticallyd greys, but if not both these need to
(and the greying needs activating).

Open/Close Catalog
Turns the Application Catalog window on or off.

The Application Catalog window lists all the databases, tables, and documents in an application. DataEase automatically
updates the Application Catalog when you add, rename, or delete documents and databases links.

Viewing the Catalog Lists

By default, DataEase displays database names without showing the associated list of tables. To expand a list of the
tables, double -click on the database name.

By default, DataEase displays expanded lists of the documents (i.e., forms, and reports) in the application. To collapse a
list, double -click on the document type.

NOTE: In the Application Catalog, DataEase lists the Link Name for a database instead of the name used on the server.
If the Application Catalog window is open but obscured by other windows, select Window>>CATALOG!o view it.

Opening a Document or Table

DataEase lets you open a document or table directly from the Application Catalog. To open a document or table, simply
double-click on its name or highlight its name and then click the Designer or User View button on the Toolbar. DataEase
displays the document or table in User View by default.

The Application Catalog contains detailed status information you can view by enlarging the window.
For each linked dat abase, DataEase displays the:

9 Server name or directory (with the name used to refer to the database on the server in quotes).

i Database engine type.
For each document, DataEase displays the:

Name of the primary table (for a form or report only).
I Date when the document was last modified.

I User Name of the user who last modified it.
When a document is open and you choose Application>>Open Catalog , DataEase restores the document to its default
size and displays the Application Catalog and the abbreviated Toolbar .
When you close the Application Catalog, DataEase removes it from the screen and redisplays your document and the full
Toolbar.

NOTE: The Application Designer can use Application>>Preferences to set the CATALOG lists to appear collapsed when
you open an application.

1. If the Application Catalog is closed, choose Application>>Open Catalog .
2. Click on the Maximize button in the upper right corner of the catalog.
3. Toview information on the tables in a database, double -click on the database name.

Application Status
The Application Status tab allows you to list useful information on any of the items shown below.
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Records Servers Documents Imports Tables.

When you click one of these options, the relevant data will be placed in a system table, as shown below. This allows you
to write and run reports on the data dan easy way to produce hard-copy system documentation. ( Note: You must have
checked the Show System Tables option in Application Preferences if you want to run reports on these tables.
Otherwise, like all System Tables, they will be hidden).

Records $DeStat-RecInfo$
Servers $DeStat_Servinfo$
Documents $DeStat_Doclnfo$
Imports  $DeStat_Impinfo$
Tables $DeStat_TableInfo$
DQL $DeStat DQLS

OML $DeStat OML$
Objects $DeStat_Object$

Derivations $DeStat_ BRL$
Ranges $DeStat_Range$

Note: The Application Status tab has two further options 0dRefresh and Delete . The Refresh option will re -populate all
of the status tables with the latest data, while the  Delete option will delete all data from the status tables.

Application>>Preferences
Opens the Application Prefe rences dialog. This dialog is used to set application -level preferences.

The Application Preferences Screen has been enhanced, enabling the developer to have more control over DataEase 6 s
behavior. Settings that used to be found in .ini files have now been placed onto the Prefere nces screen. Application
Preferences are split between three Tabs:

Application User Interface

Application Data Administration _ defines Locking Strategy, Search Paths, etc.

Application Default Document _ defines Window Sizes, default form behavior, etc.

In the User Interface section you define default behavior, as seen by both Developers and Application Users. These
Opreferencesd ar e mntheycanbeaoreariddemwhéngver desire@ d
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Elements Options

Check this option to display the Toolbar when you open the application. The default is on. Turning off the Toolbar does
not prevent you from displaying it by choosing View>>Toolbar .

Check this option to display the Status Bar when you open the application. The default is on. Turning off the Status Bar
does not prevent you from displaying it by choosing View>>Status Bar.

Check this option to display the Application Catalog when you open the application. The defaultis  on.

Turning off the Catalog for an application does not prevent you from opening the Catalog with  Application>>Open
Catalog.

Check this option to view a lists of all documents in the Application Catalog when the application is first opened. The
default is expand catalog lists.

Displays the Object Palette in the active window. The default is on.
Displays the alignment Grid. The default is on.

Displays the Rulers along the top and left side of the active window. The default is off.
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